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English Sentences
Used in Daily Life

@ Believe me.

@ cCall me back.

@ As soon as possible

@ Give me a hand

© | do not understand

@ | do not mean it

© How much is it?

@ How old are you?

© How was your weekend?
@ What did you say?

@ What do you need?

@ What do you think?

@ What do you want to do?
© What do you want?

@ What’s the weather like?
© Where are you going?

@ Is all good?

© |s everything OK?

@ What are you doing?

© Absolutely not.

@ | have noidea.

@ | agree.

© I'm at home

@ It’s on the tip of my tongue
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It's ok

It really takes time
It’s fort he best
No, | don't want

See you
See you next time

So ldo

| decline!

What's your e-mail
address?

What is your job?

What’s your name?
What's your phone
number?

What is going on?

When is the train leaving?
How can | go to the town
centre?

Where are you from?

| just made it

Enjoy yourself

Follow me

God bless you

It's very thoughtful of you

www.englishgrammarhere.com



\The Most Frequently Used
50 Prepositions

Here
with despite about within out
at towards like along around
from upon through following down
into Concerning OVer across off
during of before behind above
including to between beyond near
until in after plus in spite of
against for since except regarding
among on without but with regard to
throughout . by under up because of

www.englishstudvhere.com

Good Manners
Polite English

» Will you ...?

Will vou open the door for mes

1':ng]'i-||| r'.llflul:l-'
Here

» Would you ...?

Would vou open the door for me?

» Would you please...?
World veu F}'Ea.se ofen the door (for Jna;.?
» Could you (please)...?

Could Nou open the door _ﬁ:lr' mes

Could vou please open the door for me?

» Could you pm-m'thh:...?

Could you possible open the door?

» Would you kindly...?

Would you kindly open the door (for me)? |
A English Study
; Here &

» Would you mind...?

Would yvou mind opening the door?

www.englishstudyhere.com
www.facebook.com/englishstudyhere

Common business english phrases pdf. Describe common business english phrases for a workplace meeting(word). Common phrases used in business english. Common business english phrases for a workplace meeting. 40 common phrases for effortless business telephone calls in english.

For invitations, recommendations, eating together, etc., see “the 100 most useful socializing phrases.” That’s very kind, but I couldn’t eat anything else. Change of subject/moving well, we still have some points to move on, so... on the right, I think we’ve covered that, so that’s the next point. / THEME IN THE AGENDA, WILL WE BE? (For...) Do you
mean...? That’s okay, you can just come later. (We’ve emailed each other, but/we’ve spoken many times on the phone, but) it’s so nice to finally meet you (face to face). (I'm afraid) I have to disagree. (Is that what I expected?) It’s available/popular in your country (also), you know? And here’s mine. Oh, yeah, ... (Anyway / Well), as I was saying ... Ask
you that you could (possibly) give me a hand with/give me a hand with...? Reacting to what people say positive reactions (reacting to good news, etc.). I'm happy / relieved / delighted to hear that. For related topics, such as meeting people and a little chat, check out the more general list of “Most Useful Social English Phrases” and for more than 300
pages of communication materials on this and other social English phrases, check out the Social Teaching e-book. English: Interactive classroom activities A” Recommendations and invitations Small questions from the host that lead to recommendations and invitations A Are you done for today? That sounds great / perfect / perfect / charming / like
just my kind of things (see you there!) Negative responses to invitations Positive feedback on the invitation (OH) I would have loved to, but ... that’s very kind, But ... giving a reason (detailed) to say that it doesn’'t &' - |I... “ (@'— ...) /I will be ... (€ |) (at that time / at that time Does dealing with the practical aspects of the meeting that talks about the
agenda make everyone have a copy of the agenda? No, I think we’ve covered everything, thank you. (You if yes Do you have a plan for the weekend? See you (there) another friendly and educated language at the end of a conversation thank you again for taking the time to come here today. Thanks. Here you have. "You have. I almost agree, but A ¢ 4 €
a4 € ™ | With ideas (when brainstorming, etc) I would suggest / I would recommend / I would advise A ¢ 4 € ™ ™ | My (main) Suggestion / Recommendation / Council would be TOA ¢ 4 € ™ | The best solution / the best course of action would probably be A ¢ should consider / think about A ¢ request tests / request support for opinions / ask for reasons
the most useful turns (interruption, etc.) Ting phrases I feel interrupt, but A ¢ ( Only call me when you arrive at the station and a € I will pick up & ™.) The map (I send) was fine? Where is your company? / Where are you? / Where do you work? / Lords nearby? / Is your office close to here? ? Expressions that mean A ¢ & € ceNote to see you (again) A ¢ &
€(acacacacacacacacacacacacacac ¢ Adorable/ big/ so nice to see you (again) (As I have said) a€ L A ™ (check with my boss and) get in touch / be in contact / send an email (envelope) Acacae™m™ | See you atA¢ca€e™ | /us We see the nexta ™ | &€ ceWe'll see & € & € & € eWe see you soon. "See you, then." See you later.
"We'll see you later. Wow, this is (surprismgly / surprisingly) delicious / delicious / delicious / delicious / tasty / exquisite. Is this popular / traditional / common? / What is so popular / traditional / common is this (ForAa€ ™ | /InA ¢ &€ ™ |)? (Before you follow,) can I just say A ¢ &€ ™ ™ |? (They were very helpful). Good wishes for other people
(please) Transmit My (Best) Greetingsto A¢ 4€ ™ ™ | /SayA¢ A€ HiA¢ a€ ¢ A€ ™ | (From MA). Responding to go down to clear business phrases. / Safe. How was your weekend (Long / days)? Am I eating this (one) the right way? Mentioning future contact But they will definitely invite me again next time. [ understand that. Weakly agree/agree/
Accept that it might be right. You might be right. You may be right. Usually, eat it with vegetables / & — |.. Be careful. / Have a good trip. That sounds great / charming / delicious / nice / fantastic / wonderful / fabulous / perfect / ideal. Like a"—” to see you (again), but at the end of the conversation it was lovely / great / so nice to see you (again).
Another polite and friendly language at the start of a conversation, I'm looking forward to meeting you (also). “And I've heard so much about you (also). Ask for recommendations Do you have any recommendations (for ...)? What time is it now in ...? / What is the time difference between ... and ...? How’s it going? How are things? How are you? / How
does life (treating you)? Well, I think someone is waiting for this room, so we call it a day (if that’s okay)? What brings you here (today)? / What brings you to ...? / Are you here for / to ...? It’s big enough for one person / two people / &'~ | People. I hope you had a good time /I hope it’s worth the trip / I hope ... thank you, that was really helpful /
charming / really productive / very stimulating / very stimulating / a real eye opener / &' — | Little little little chat when you meet for The first time is that this your first time here / in ... / here at ... “. Reactions to negative responses that are surrendered upon receiving negative responses (without sounding negative) of that a pity. Chatting while eating /
chatting about food and restaurant / just making conversation (this seems like a nice place). Do you come here often? / Have you been here before? (What are you doing there?) Talk small with the people you’'ve met before what a coincidence! / This is a nice surprise. It was (so) nice (finally) to meet you. (That’s / “is) exactly right. EXACTLY! (You
are/is) absolutely fine! Absolutely! I'm sorry exactly what ./ I feel the same way. (I am) (very) I'm glad / pleased to meet you (also). Small talk when meeting for the time or time again —Have you had any trouble getting here?/ Did you have trouble finding us? Thank you for (all) your (great) contributions/ideas. That sounds awful/ terrible/ unbearable/
stressful/ like a nightmare. I think you like this dish. (You can leave your coat/bag/th1ngs/A¢A ¢ here/ A¢A ¢ if you wish). (I guess you're yours.) Talking about names (Sorry, forget to introduce me./ You should probably introduce me.) My name is Alexander Case (but please call me Alex/ but everyone calls me Alex). How * was your flight (from A¢/toA
¢)?/ How 3 was your trip (here/from...)? (I don't know what you were interested in A ¢/ that you were in the area/ that you were A ¢) A Did you have a nice/ nice/ fun weekend/ night/ vacation? "Are we going to go Dutch? / Do we split the bill? "Is it a starter or a strong dish? Bringing the actual meeting 3 to an Ace/ Okay/ Right (then), let's call it a day/
wrap it up ahA (and let's continue...) (should we?) Polite and friendly language at the end of a meetingA 3 n Thank you, that was very helpful./ Thank you, that was very productive. That's too bad./ That's too bad./ That's too bad. Do you have more meetings today? Complementing / Thanking after eating Thank you, that was delicious. (Usually this is the
case (at this time)? Thank you very much for your hospitality. Introducing the topic of the meeting® As you (all/shouldAan/probably/may) know,A¢A ¢ As you write in my e-mail 3 (yesterday/about this meetingA 3 n/envAo of the agenda),A¢A ¢ The main 3 of this meeting isA¢A ¢ What we need to decide/ speak/ think today isA¢A ¢ The (main) topic/ topic/
end/ goal/ propA 3 site/ goal of this meetingA ¢ * n phrases Useful for the body of a meeting Getting others to talk/ Ask for ideas/ Ask for opinions/ Engage people (Do you have/Anyone has) any (other/ particular) thoughts/ comments/ opinions/ views (on this)? (A3 where a a (Surely). You must be (name). (And you must be .../ And you are?) I'm sorry, I
didn’t hear your name. (What would you like to say?/ Please have your opinion.) Stop the other person by interrupting/ Keeping the shift Sorry, can I finish this point (first)?/ Sorry, can I say what I'm saying (first)? Oh yes, A!/ (Now) Where was it? Questions to ask the customer before ordering Do you like spicy/ sweet/ sour/ bitter/ raw/ Asian food? Do
you have to go back (directly) to your office (now/after this)? I (especially/ really) like this one./ I think this is my favorite./ If I had to choose one, how do I spell the name of this one? Requests at a restaurant This looks good / sounds good. (It was) nice / great to meet you. I am in charge of / am responsible for ... Don’t answer questions (courtesy) I
prefer not to say (if you don’t mind). Page 3 This is a list of the most important phrases for initiating conversations, meeting people, holding and answering the talk, etc. Good Talk Questions at the End of a Meeting Do you have to go back (directly) to your office? Are you done for today? Helping to come to an agreement (when people can’t agree)
Maybe we can decide this by show of hands. This is a list of essential phrases to communicate in English during business meetings. Can anyone suggest a (possible) compromise? We’ll definitely let you know sooner next time. For intensive practice of these phrases and a larger list of useful phrases, see Teaching Social English: Interactive Classroom
Activities at Meet People/ Beginning and Finishing Conversations Beginning the Conversation (Excuse.) Is someone sitting here? Is this chair empty? (You must be really jet lagged.) What is it made of? Maybe we can come back to that later in a meeting. (if we have time). Good morning/afternoon/night. So you will see... see... may come... If you're
dating then, then. Do you have any plans for tonight/for the weekend/for...? Listening actively encouraging someone to move on. Reacting to responses to invitations reactions to great positive responses. Who do you work for? (Generally) it comes with ... / being a (special)... who comes with him / goes with him. I'll send you an email later. What if we
did ...? You really should try / you really should try this dessert. Useful phrases for guests in restaurants Questions about food and drink (before placing the order) Can you recommend a main course / starter / &' —? Talking about your studies or business and work. I'm studying (by) (by) “AT” I work for ABC Limited./ I work in the Department / Division
/ Section of ABC Limited. If your schedule changes”. Trying again when receiving negative responses that are a shame. Please, help yourself (to sugar / to ...) responding to offers that would be great / charming / a great help / ... (but...) Thank you, that’s very kind (but if it doesn’t. Mind, I prefer ...) Discuss business cards Do you have a business card
(on you)? Please take a seat (anywhere you like) (and she will come out and see us shortly). (I'll do the same for you at some point). a"”Return our attention to ... the most useful phrases to end the meetings that verify the agreement (by all / above all) summarizing what has discussed and agreed, and respond to that, to summarize our discussion / so,
To summarize our agreement, “, verifying nothing of what you is left to speak, and in response to that, is there anything else we need to discuss (before we finish)? I'm not sure I agree. What’s in this one (you know)? I'm here to see/meet John Smith. Please help yourself. Finishing Conversations of small conversations / ending language transitions
Then saying something nice with the good conversation, it has been great to talk (but ...) So, it has been a lovely to put on the day (but ...) is fine well A A love to chat more / hear more about it (later) (but A¢ A a 9) Giving a reason to end the small talk / ending the conversation 3 A A AI'm afraid/ Unfortunately/ AA sorry but I have a meeting atA¢
(0A¢)A© that is very busy (soA¢ A A A 3) We have a lot to go through today (soA¢) (soA¢) We only have this room until twelve o'clock (so¢) (so¢) "Do you have a minute to talk?/Are you free to talk? Recommendations / Suggestions in a restaurant recommend A this starter. Moving somewhere else/ Addressing people/ Giving directions/ Addressing
people somewhere Please / After you./ Please follow me. It was great to see you (agam) Askmg the same question to someone A And you? What about you? What about you? A Have you ever been/visited/tested/or last/seen/A¢ A a +? A Do you want something to side with that/A¢ A 4 ¥ (with that)’? Very d1sagree1ng (A but) really A agree. What are
caluroso/ dAa hoMedo/ dAa nevado/A¢ A a dAa) (you regret) A What are you working on (at this time)?/ A Are you (still) working on A & "? All right. How 3 was your trip?/ How was your flight? A Is it (very) bitter/ acid/ spicy/ sweet/ stuffed/ healthy/ hot/ frAo/ nutritious/ smelly/ salty/ heavy/ light/ rich/ chewable/ crisp/ hard/ viscous/ fat/ sticky/
messy/A AaJ?AA & ¢ go well with A¢ A & 8?/ A What do you usually eat with? Thank you for taking the time to get to know us./ Thank you for taking the time to get to know us. A Is there anything you can A eat/ don A eat/don A A like/ is it magic? Phrases to describe the food (I must warn you) A s A little / very) very) spicy/ smelly/ rare/
acquired taste. How is the weather (out/out now/ ina}/ back ina}) (now)?/ Is it still? Refuse/ Refuse offers at a restaurant If you don’t mind, I prefer something a little less stuffy/ spicy/ exotic/ adventurous. Small chat at the end of a conversation Have you finished/ finished (for the day/ for the day/ for the week)? Sorry, just one thing (more) before you
have your opinion, Get the change back/ Get the discussion back on track (Now) Where were we? You should give me/email me the recipe for this (so I can try cooking at home). Where do you (boys) (usually) What’s the matter? How has your day/ week been (so far)? Good morning/ Beautiful day/ Horrible weather/ Pretty hot/ A little humid (today),
isn’t it? How was your (summer/ Christmas/ New Year/ Easter/ bank) vacation/vacation? What does your company/ division/ department/ section/ team/ team do? Is it big enough on its own (or will I have to order another dish)? The most useful phrases for the beginning of meetings Meeting people for the first time (We have sent each other many times
by email but/ We talk on the phone but) it is so nice to finally meet you (face to face). (Sorry,) Is this the right place/right room for...? Goes well with... It is (usually) a starter/ main course/ dessert/ side dish/ snack. I'm Alex (by the way) (Alex Case) (from...) (Are you Uncle John?/ You must be John. Weaker positive responses to recommendations
(weaker bottom) That sounds like a good idea. Do you have (m) more meetings (today)? Good wishes for something that the other person will do in the future (I hope you/I hope you) have a good time/good weekend/good night/good weather/good trip. How long are you here? How long will you be here? How long are you going to stay (ina}) time)?/ Are
you going to stay long? (Excuse me) Do you speak English? Give recommendations Strong positive recommendations (If you like..., then) you’ll love... I I T highly recommend / thoroughly ... You really should / really be ... Positive recommendations More Bile is (good) worth thinking about / is (good) It is worth considering ... Negative recommendations
would not (Necessarily / really) I recommend it ... If I were you, I would avoid ... Additional recommendations (after response to the first recommendation) (I see what you mean). It does not matter. How does it work? This reminds me (a little) of ... What is called / this is done? How do you feel about ...? (Oh,) I see (from your card) that you ... I'll try. Do
you speak small at the beginning of a meeting, do you ever find any problems? / Did you have any problem to get here? I suppose you are correct. / I guess you are correct. I (definitely) I do that. (I) I hope to see / listen from you / your call. Does we have other people have known ...? / I do not think you've known ... sentences like A ¢ 4, A "Nice to meet
you, — at the end of the conversation was (actually / very / thus). Nice to meet you. Do you have something vegan / vegetarian / halal / kosher / free gluten / A ¢ &, — |? Actually, there is only one thing more (I would like to discuss / that we need to discuss). "Finished without problems to finish the meeting, and answer that anyway, I'm afraid I have
another meeting in 10 minutes, so we'll have to stop there (if you do not care). Have you tried the stew / it. ..? Therefore, I would like to be able to discuss more, but I know it (name) it has to be somewhere, so we'll have to go back to her again, I'm afraid. Do you know where is the Bath / Bath / Dust Room / Ladies? Are you serious? Can I take your bag
(s) / your gown / your ...? is it (a little / More Good / Pretty / Really / I) Hiro / Frian / Hot / Gray / Full / Busy / A ¢ &, — |, it is not so hard at disagree / being cut in disagreement (I'm afraid , I disagree. Meet again after a long time (I do not know if yes I, but) we met ... / we worked together ... / we ... (WOW!) A long time without seeing you. 3 /
clarification 3 / dealing with communication problems? Sorry, what do you mean by ...? What kind of food do you like? (Can we order this one?) (It all sounds so nice / it looks so good). Let you decide / sort (for both) / have what you have what you are having. I'm in. Now, you've learned the 100 most useful phrases for business meetings, you can also
be interested in our lists of true business English abbreviations, single phone calls® and e-mail 3. Essential phrases for business 3: Tell us to spread the word: Page 2 This is a list of the most important things to be able to say, understand and respond to socialization situations 3 like going to restaurants with foreign guests. What do you think (about this
/ about that)? (I like to Google it later.) GiVing strong opinions, I really think... I firmly believe / really believe / I firmly believe ... I (absolutely / completely / 100%) Certainly true / convinced / positive that ... giving opinions dimmable, I am not expert. In this, but ... (I'm not sure / true, but), I guess, I imagine /, I guess ... this is just my opinion? n, but ..
probably say ... in my limited Experience, A¢ & | I strongly agree with you. Delay a decision?® n / continue the discussion® n further do not seem to be making much progress (on this), so continue with this d1scuss1on3 n by e-mail 3 us? (Have you been busy (lately / recently / today / this week)? Polite language The first t1me you meet (after giving names)
/ Expressions Meaning A¢ & A A Nice to meet youA¢ a es) (really / very / asA) nice to meet you (also). Inviting other phrases leading to a etrap etrap anugla ne Aha jAtse / |" =4 ¢A )saneub( netsixe senoicativni e senoicadnemocer a necudnoc euq deps©Auh led n3Aicasrevnoc ed satnugerp sa+xAeuqgeP ?)sortoson noc( ... a rativni aAratsug eT¢A ... orep
,ozalp otroc a )etnemlaer( se euq ©AS toA¢ A & 0 near here / around here? Speaking of future contact, I hope to see you again soon. This is (my/ theA¢ A & +) Juan (Srnith) "Have you ever heard of A ? "You' re too kind! (You must let me get you out in return.) A Are you doing anything/ A Do you have any plans for tonight/ onA¢ A day/ the weekend/

AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA

AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAWe have to leave here at 11 o'clock. We have another meeting 2 11 o'clock. It goes well with this
sauce/ with A¢ A & [J. Another time, maybe. We should have told you before. (A s.) Short language at the beginning of a meeting® Thank you for comlng (so far) today (so early in the morning/ in such a fer) If I can just (interrupt) (for a moment),A¢ A 4 ¢ Allow people to talk/ Invite people to talk/ Allow people to interrupt (Sure/ Sure), (please) go
ahead. A© So full/ rich/ spicy/ acid/ bitter/ sweet/ hot/ smelly/ salty/ heavy/ chewable/ hard/ fatty/ viscous/ sticky/ messy (to eat)/ (not)healthy/A¢ A & it? Negative reactions (reacting to bad news, etc) A A sorry to hear that. "Is it okay to dip yourself in A© ste/ te me with your fingers/ pick this/ A¢ A & i ¢? Thank you for inviting me/us (toA¢ A & +).
Mentioning future contact (I) I hope we have the To meet (soon). (DA © Jame give you one). Do you know how to do this one? Positive responses to invitations (at an approximate level of formality) (Thank you. ) A€ ™ ™ Change the subject (talk about A ¢ & €,) that reminds me, A ¢ 4 € ™ © or café? (As you know / as I said in my email) I (solo) I need to
talk to you about Acacae™m™ | React when the other person needs to finish the conversation (of course) a € I'll let you upload (then) ./ (forgiveness) a € you retain more time (then). (Yes.) Thata€ a€a€ a€ A ™ is correct./a € It's me. Thank you for inviting us. A€¢a€™a€™a™a™ meintroduce them to / can I present them to (my colleague /
my boss) & € ™ |? In that case, A ¢ & € ™ ™ | Responses to strong recommendations Positive responses to recommendations & € It's a great idea. Have a good weekend / a good trip / diverse / a good time / a safe trip. Here, & € my business card. A ™ (Please) yes it's at home. Answers toACA€A€A€A€Atat ¢?Aa€ Questions a (really) Great /
(Pretty) Good / Very good / not (so / too) Bad / fine not so good / not so big. Showing you, a € you are listening / not listening in silence Mmmm Hmmm. A € Stay (All) A ™ on my business card. A € (Definitely) A ™ Sort A€ ™ ™ | again. How have you been (from the last time we met)? What is & € Your Project? / Howa € ™ 4€ 4€ 4 € ™ | Negative
Answers to Recommendations a € ceNot so sure that 4 € ¢ 4 € 4 € ™ | (in this case) (because a €) can you suggest something har longer? Howéa € 4 € ™ is John (making / putting / standing with & € ce 4 € ™ |)? Maybe we should sleep on this and try again next week. A € coated (sometimes / often / usually / almost always / always) with / cooked / coated
with / submerged / filling with / seasoned with / served with / wrapped in 4 € ™ ™ | & € (especially / incredibly / most / very / pretty / not very) frequent / (in/ with A- A a!) Is A (extremely/ really/ quite) stuffed/ healthy/ unhealthy/ nutritious/ rich/ starchy (because) A made (always/ usually) usually) ofA¢A ¢ Served hot/ cold/ frozen/ in its shell/A¢A ¢ ItA¢A
S (very/ quite) similar to A ¢, but A¢A ¢/ ItA¢A s (very/ quite/ a bit) similar to A¢A ¢ ButA¢A ¢ ItA¢A ¢ s/ looks/ smells/ flavors (as) A ¢ ItA¢A s (re) A ¢ very/ quite/ quite/ a bit) bitter/ delicious/ hot/ hot/ spicy/ salty/ sharp/ Acid/ sweet It/ The texture is (really) rather/ rather/ a little) chewable/ crispy/ crisp/ dry/ greasy/ hard/ lumpy/ humid/ viscous/
sticky/ A ¢ You can choose/ select (your own) A¢ A ¢/ between A ¢ (, A¢ A ¢) and A ¢ Vague answers (We can check with the waiter, but) so sA©/ secAn recall,A¢ + (Judging) (of the name/of the name/of the description® n), sounds like A ¢ (Judging by the photo/Of the photo), it looks A ¢ Chatting while eating/ Chatting about food and restaurant/ Just
chatting A How 3 is your food/ your steak/? I'm afraid I don't drink (A¢A ¢) / as pork/ as seafood/ as beef/ as meat/ as seafood. The great list of useful phrases to socialize Useful phrases for hosts in restaurants Offers A Do I order for all of us/ I serve you another drink/aA ¢? drink/aA ¢?
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